
Locate beneficiary on “Outstanding Wages Designation 
Form.” Note that beneficiary information on this form is 

applicable only to employee final wages.

If there is no beneficiary on the form, check for 
information on surviving spouse. If no surviving spouse is 
listed in the form, check for duly qualified guardian of the 

employee’s minor child or children.

Schedule meeting with employee’s beneficiary or other
recipient if possible. When verifying identity of 

beneficiary or other recipient, state-issued ID should be 
sufficient. 

Ensure prompt payment of outstanding wages. Treat 
accrued but unused annual leave, comp time, etc. in 

accordance with applicable Rule/agency policies. 
Questions about any taxes applied to employee final 

wages should be directed to agency payroll departments.

If there is no designated beneficiary in writing and there 
is no surviving spouse or children, note the following:

Final Wages Process Steps

Wages will need to be paid to 
the representative of the 

employee’s estate

The Executor or Administrator 
of the estate will be appointed 

by the Probate Court. After 
receiving documentation 
verifying the Executor or 

Administrator, payment may be 
made to the estate.

If the wages are not claimed by 
the Executor or Administrator of 

the employee’s estate within 
one year of the employee’s 

death, the wages are 
considered unclaimed property 
and shall be turned over to the 
GA Dept of Revenue (GDOR)

Unclaimed property turned over 
to GDOR is handled under the 

Disposition of Unclaimed 
Property Act and allows owners 
or heirs to claim property in the 

future. 

Each governmental entity must 
file an unclaimed property 

report with GDOR by November 
1 of each year. The report 

includes information concerning 
uncashed payroll checks dated 

during the applicable fiscal 
year. 

For more information regarding 
the filing of unclaimed property, 

email GDOR at 
ucp.reporting@dor.ga.gov or

call 855-329-9863

If a completed Outstanding Wages Designation 
Form is on file:

mailto:ucp.reporting@dor.ga.gov
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